
 

Attention Vendor Members!  
 
YOU DO NOT WANT TO MISS MFEA’s 18th Annual Convention at the Kalamazoo Radisson Plaza Hotel, 
November 4-7, 2010. Get maximum coverage possible during the “PARTY AT MI SPACE” weekend: 
 
• Get your ad in the 2010 Convention Program. 
• Take a Trade Show booth to exhibit your products/services and make contact directly at Convention. 

Over 8 hours of Exclusive Marketplace Trade Show 
-  Exhibition Trade Show Booths - $395; Additional Booths - $300 
-  Premium Trade Show Booths - $495; Additional Booths - $450 (first come first serve) 
 

 

**NEW for 2010** 
•  Parade of Exhibitors – Exhibitor representative will have 15 seconds to introduce yourself and your  
       company from the main podium at Friday’s General Session Luncheon. 
 
• Friday Night Exhibitor Extravaganza - Reserve your room at the Radisson early on the 8th floor. MFEA 

will offer complimentary Miller & Pepsi products Friday from 10 p.m. – Midnight in the 8th floor MFEA 
Hospitality Suites! Get a room on this floor early and open it for hospitality to network beyond Trade 
Show. Special 3rd Night Rate offered through the Radisson – book Thursday & Friday at $115++ 
each night and get Saturday at $99++. 

 
• “It’s All About You” Afterglow continues 10:00 pm to Midnight following the Saturday evening  
         Showcasing. We will be having giveaways and suggest you offer last chance specials at your booth. 
 -Each vendor will receive tickets to give away at their booths, to give to booth visitors. They keep
  the matching ticket and you place the other match in for the Saturday night drawing. Also, please  
             consider a prize donation for the drawing(s). 
 
 
 
 
---------------------------------------------------------------------------------------------------------------------------------------------------------------- 
Please detach the following and return to the MFEA office with your registration forms. 
 

I will be reserving a room on the 8th floor. 
  □ YES   □ NO 
I would like to donate an item to the Saturday “It’s All About You” Afterglow (i.e. fireworks package, entertainment to event, etc.). 
  □ YES   □ NO               
If yes, please identify what sort of item you will donate & its value: 
 Item: _________________________________________________ 
 Value: _________________ 
 

Company Name _______________________________________________ 
Contact ______________________________________________________ 
 

Phone ___________________  Email ______________________________ 

P.O. Box 22, Chesaning, MI 48616 Phone: (989)845-2080 Fax: (989)845-5074 Email: convention@mfea.org 

Take advantage of this full weekend and join MFEA in going ABOVE AND BEYOND! 



 

Radisson Plaza Hotel - Kalamazoo, Michigan 
November 4 - 7, 2010 

18th Annual MFEA Convention 

PARTY AT MI SPACE 
MFEA Goes “Above & Beyond” 

M 
F 
E 
A 

Exhibitor 
Information 
ÎReserve Today - Booth Space is Limited 

ÎAdvertise in Convention Program 

ÎPlan to network with event planners 



Make plans today to be part of the  
18th Annual Michigan Festivals & Events Association 

Marketplace Trade Show! 
Convention Sponsorship 

Did you know by becoming a $2000 (or more) Convention Sponsor you receive a 
Trade Show Booth within the Exhibition Hall at no additional cost? Become an MFEA 
Convention partner! Help promote your business and get recognition by sponsoring the 
2010 Convention. That’s not all, see the benefits below: 
 

• One Booth in the Marketplace Trade Show 
• Two complimentary MFEA Convention Registrations 
• 1/4 Page ad and recognition in the Convention Program 
• Recognition throughout Convention 
• And more! 

Call the MFEA office today at 989-845-2080 or email convention@mfea.org  

Advertising 
Opportunities 

Advertise with affordable rates targeted to your market! 
All Convention Program Ads due by September 30, 2010 

  Ad Sizes       Convention Program Cost 
 Quarter Page - 3 1/2” wide x 4 3/4” high      $150 
 Half Page - 7 3/8” wide x 4 3/4” high       $200 
 Full Page -  7 3/8” wide x 10” high       $300 
 Inside Front/Back Cover (4 color) -  7 3/8” wide x 10” high    $500 
 Back Cover (4 color) -  7 3/8” wide x 10” high     $1000 
 

See Trade Show Registration Form for payment information and ad specifications. 

Reasons you'll want to be there… 
 

 � Obtain new customers 
 � Your competition will be there! 
 � Web recognition on the www.michiganfun.com website upon paid registration 
 � Contract renewals on-site 
 � Retain current customers 
 � Advertising opportunities in the Convention Program 
 � Networking opportunities throughout the entire convention 
 � Over 8 hours of Exclusive Marketplace Trade Show 
 � Special recognition in the Exhibitors’ Program with detailed description 
 � Welcome reception held in conjunction with Premium Trade Show Booth premier       
                  opening Thursday evening (Exhibitor’s discretion) 
 � Make prime connections throughout the state of Michigan and beyond 
 � Friday “Networking on the 8th Floor” - Opportunity to Sponsor Suites 10 p.m. - Midnight 
 � Special Exhibitor Introduction at General Session Lunch, Friday November 5 at noon. Introduce 
  yourself, your business, give a brief description about what you do and encourage the other 
  attendees to visit your booth at the Trade Show.  
 � “It’s All About You” Saturday Night Afterglow 10 p.m. - Midnight 
 
 



First Aid Kit for Vendors: 
 Business Cards Pliers    Screwdriver       Tape 
 Wire  Pens     Straight Pins 
 

Know your electrical request in amps or watts – 
list this on your registration form. 

 
 
 

 

SET-UP 
Premium Booths  
Thursday, November 4  5:00 p.m. - 7:00 p.m. 
 

Marketplace Trade Show Booths 
Thursday, November 4, by appointment.  
 Call the MFEA office by November 2, 2010 
Friday, November 5   9:15 a.m. - 3:00 p.m. 
 Early Bird Set-up   9:15 a.m. - 10:00 a.m. 
               with Coffee & Donuts  
 Set-up Continues  10:00 a.m. - 11:30 a.m. 
 Final Set-up  2:15 p.m. - 3:15 p.m. 
 

SHOW DATES & TIMES 
Premium Trade Show Booths 
Premium Booth Premier Opening - Exhibitor’s Discretion 
Thursday, November 4    8:00 p.m. -  10:00 p.m. 
 Unlimited Hours (Between Set-up & Teardown) 
 

Marketplace Trade Show Booths 
Friday, November 5   3:30 p.m. – 6:30 p.m. 
Saturday, November 6    12:00 p.m. - 3:00 p.m. 
 Exhibitors Afterglow 10:00 p.m. - Midnight 
 

TEAR DOWN - ALL BOOTHS 
Sunday, November 7  6:00 a.m. - 10:00 a.m. 
 

EXHIBITOR-VENDOR WORKSHOP 
Saturday, November 6    9:00 a.m. - 10:30 a.m. 
Saturday, November 6 
      Koegel Luncheon for Exhibitors  11:30 a.m. - 12:00 p.m. 
 

ADVANCE SHIPPING INSTRUCTIONS 
Labels should have the following: 
Name of Exhibitor 
MFEA Convention 11/4/10 - 11/7/10 
c/o Brandie Bisig 
Radisson Plaza Hotel & Suites 
100 W. Michigan Ave. 
Kalmazoo, MI 49007 
Number of boxes (i.e. 1 of 2) 
 Phone: 269-343-3333 
 Fax: 269-381-1560  
NOTE: Items cannot arrive at the Radisson Plaza Hotel prior to    
November 1, 2010 
 

LOADING/UNLOADING INFORMATION 
Loading and unloading of larger items is to be done at the 
 loading dock of the hotel, located on Water St. (Dock platform 
height is 3 1/2 ft.) Two freight elevators are located at the loading 
dock for your use. Measurements: 9’L x 6’W x 8’H; 8’L x 6’W x 8’H. 
Each vendor is responsible for providing their own carts.  

18th Annual 
Michigan Festivals  

& Events Convention 
November 4 - 7, 2010 
Radisson Plaza Hotel 

Kalamazoo, MI 

EXHIBIT SPACE FEES 
Marketplace Booth Space* $395 - Booth Space: 7’ x 10’ 
Additional Booth Spaces $300 Each 
  

Premium Booth Space* $495 - Booth Space: 8’ x 10’ 
Additional Booth Space $450 
 

*Includes One FULL Registration & 2 Booth Workers 
 

EXHIBIT SPACE EQUIPMENT  
Each booth space will include black pipe-and-drape with    
standard 8’ high back wall, 3’ high side walls and will include an 
8’ x 30” draped table, 2 chairs, 1 wastebasket and electricity 
upon request. Flooring is carpeted.  Electrical requirements filled 
as requested on your registration form. Phone/internet line is 
$150/day for hotel line. Should you require a line, please mark 
the appropriate box on the registration form. The Radisson will 
bill you direct. The MFEA office must receive your Trade Show 
Registration and payment no later than October 4, 2010 in order 
for you, the vendor, to avoid additional charges. 
 

EXHIBIT SPACE INFO 
• In respect to all paid exhibitors, there will be no soliciting 
allowed during trade show hours. 

• Booth security is your responsibility.  
• Exhibitors may not give, exchange, or sublet any or all of their 
booth space.  

• Animals are not allowed  
• Sounds disruptive to surrounding booths not allowed 

 

EXHIBITOR REGISTRATION 
Your first booth space will include one FULL registration  
which includes admission for the attendee to all workshop      
sessions, all coffee breaks, receptions and meal functions.   
 

BOOTH WORKERS  
For each booth space rented, your company will be allowed 
two complimentary booth worker passes to assist during the 
Trade Show from set-up to tear down.  These registrants will be 
allowed into the Trade Show area only. Give your booth workers 
a REWARD UPGRADE to a FULL registration (all activities) for a 
reduced rate of $110 each. See Market Place Trade Show     
Registration Form for further information. 
 

MAILING LABELS  - $35 VALUE  
When you purchase your first exhibit space, you may choose to 
receive a set of MFEA Member Festivals, Fairs, Events,  
Destinations and Associates mailing labels at a discounted rate 
of $25.  Please check the box on the Registration Form to  
receive this added value. Mailing labels will be mailed after full 
payment is received.  
 

EXHIBITORS’ PROGRAM & WEBSITE LISTING 
Each paid booth will receive a complimentary exhibitor listing of 
40 words or less featuring your products/ services in the  
Convention Program and on our Convention website, 
www.michiganfun.com.  Deadline for inclusion in the Program is 
October 4, 2010. Listing will be posted on Convention website within 
48 hours of  payment.  RESERVE YOUR BOOTH TODAY! 

***In respect to all paid exhibitors, there will be NO SOLICITING/BRIEFCASING allowed during trade show hours*** 
***MFEA is NOT responsible for lost, stolen, or damaged items.*** 

EXHIBIT SPACE INFORMATION 
 

The MFEA Convention Marketplace Trade Show is the place to promote your  
company! Festival, fair and cultural event planners from around the state will be in 
abundance during one of Michigan’s largest conventions. Reserve your space and your 
business info will be posted on www.michiganfun.com TODAY! 



 

HOTEL ACCOMMODATIONS 

To be guaranteed lodging at the Radisson Plaza Hotel 
& to obtain the MFEA special discounted rates starting at 
$115++, your stay must be for a minimum of two nights 
which must include Friday & Saturday nights.  ROOMS 
HAVE SOLD OUT EARLY IN THE PAST!  MUST Reserve by  
October 12, 2010 to be guaranteed the MFEA special rate. 
Call the Hotel direct at (269) 343-3333 or Corporate at 
(888) 201-1718. Be sure to mention MFEA for phone  
reservations; PROMO CODE: MISFS for online reservations or 
fax the form - (269) 381-1560 to make your reservations. 

EXHIBIT SPACE CANCELLATION 

Should you be unable to attend after your payment is 
received, a substitute participant may attend at no  
extra charge.    
• Full refunds will be sent for written cancellations  
       received by October 1, 2010.   
• Fifty percent (50%) refunds will be sent for written 

cancellations received between October 1 and  
October 11, 2010.  

• There will be no refunds on cancellations made after 
October 11, 2010.   

Making sure you have everything covered for a great 
Convention weekend is easy. We’ve laid all the steps 
out for you, in the same order as the Registration Form. 
If you have any questions, call the MFEA office, (989) 
845-2080 or email, convention@mfea.org and we’ll be 
happy to help you.  
 
Additional forms are available to print out on our  
website, www.michiganfun.com. See you at the  
Radisson Plaza Hotel! 
 
1)   Make sure all  your contact information is on 
 the form correctly, please type or print clearly.  
  
2)  Marketplace or Premium Trade Show Booth? 

 Additional booths are offered at discount 
 prices! 

 
 Each booth comes with one FULL Registration 
 and two COMPLIMENTARY booth worker 
 passes. Print first and last names clearly so 
 badges are printed out correctly. Remember 
 to give your booth workers a REWARD 
 UPGRADE to a FULL Registration at the  
 discounted rate of $110 each (limit 2 per 
 booth).  
 
4)  Mark the registration form “YES” if you would 

 like a set of event membership labels at a  
 discounted rate of $25.  
 

5) Booth information is vital to a smooth-running 
 Trade Show, not to mention your business. List 
 all equipment that requires electricity. If you       
 require a phone/internet line, please mark it 
 on  the registration form.   
 
6) Your Exhibitor listing will be printed in the  
     Marketplace Trade Show Program and will 
 also appear on the website, 
 www.michiganfun.com within 48 hours of  
 payment. Don’t hesitate, register now! For  
 inclusion in the program, payment must be 
 received by October 4, 2010.  Membership 
 dues must also be up-to-date. 
 
7) Take advantage of the Advertising  
 Opportunities in the Convention Program. 
 Make your name stand out among  
 attendees. There is a wide range of  
 advertising available for every budget. 
 
8) Partner with MFEA and become a proud 
 sponsor of the 18th Annual MFEA Convention. 
 Check your sponsorship choice. Sponsorship 
 $2000 and over includes a trade show booth.   

 Contact the MFEA office for more information.  
 
9) Mail or fax your information to the MFEA office, 
 P.O. Box 22, Chesaning, MI 48616 or  
 989-845-5074 
 
10)  Make your room reservations, see hotel  
 accommodations below. 

“PARTY AT MI SPACE” 

EXHIBITOR-VENDOR WORKSHOP 
A special vendor workshop from 9 a.m. - 10:30 a.m.  
followed by a Koegel Luncheon for Exhibitors, Saturday, 
November 6, 2010 from 11:30 a.m. - 12:00 p.m. 

Easy Steps to  
Registration 

Radisson Special Offer for 2010  
 Book Thursday & Friday at $115++ per 
night & get Saturday at $99++. Reserve 

your room on the 8th floor for the Exhibitors’ 
Extravaganza 




